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The Center for Business & Community Partnerships

Intent to Intern

Deadlines to file “Intent to Intern”: 

Fall & Spring semesters = follow regular deadlines in the semester course schedule 
(add/drop)
Summer  =  flexible, 3 sections of internships with varied course begin and end dates
COURSE DESCRIPTION 

Offers a culminating experience for majors and minors in their junior or senior year. Students work in professional settings related to the field under the supervision of the Internship Coordinator. Individual enrollment. Pass/No Pass credit. 
Prerequisite(s): 2.50 - 2.75 GPA; permission of the Academic Department and the Coordinator of Internships at the Center for Business & Community Partnerships – Samuel Read Hall.

INSTRUCTIONS for STUDENTS

STEPS TO TAKE:

1. Discuss the possibility of doing an Internship with your academic advisor.

2. Fill out this Intent to Intern before meeting with your academic advisor or coordinator of internships within your major.  Make an appointment with your advisor or department head to create a preliminary plan including discussion of learning outcomes. The chair will determine eligibility for the internship by signing this Intent to Intern form.

3. If approved by Department Chair, make an appointment to see the Coordinator of Internships at the Center for Student Success in Mary Lyon Hall. Open office hours are Wednesdays during the regular semester from 1:00-4:00 pm. (no appointment necessary). All other inquiries need to be scheduled
4. At the intake appointment with advisor, the student will present a resume.  Learning outcomes, possible placement site suggestions, geographic potential for sites, and appropriate employers that might be able to meet some or all of the learning objectives which are uniquely tied to the geographic employer potential will be discussed.

NOTE:
Internship placement is not automatic with employers and there is no guarantee an employer will accept a student for an internship with their organization.
Intent to Intern--Preliminary Meeting

Semester: (check one)    ( Fall 20_____
( Winter 20_____ ( Spring 20_____   (Summer 20_____
[keep in mind the intent to internship deadlines from page 1]

PSU STUDENT ID #                                                               MAJOR:



GPA:
Last Name




First Name


MI

What type of internship are you interested in pursuing?   

What are your strengths in this field of study?

List upper-level coursework taken in your major:

In which areas do you need additional experience?

Describe the activities you envision taking part in during your internship:

Do you have any specific idea about where you would like to have your internship take place?

-------------------------------------DO NOT WRITE BELOW THIS LINE— For Department use only---------------------------------
Recommended objectives: _______________________________________________________________________ 

Recommended placements (these specific sites will be evaluated but are not guaranteed) 
__________________________________________________________________________________________________________________________________________________________________________________________
Faculty Signature                                                                                                                             Date:

